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The Alaska Department of Fish and Game (ADF&G) administers all programs and activities free from 
discrimination based on race, color, national origin, age, sex, religion, marital status, pregnancy, 
parenthood, or disability. The department administers all programs and activities in compliance 
with Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title II of 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, and Title IX of the 
Education Amendments of 1972.

If you believe you have been discriminated against in any program, activity, or facility please write:
•  ADF&G ADA Coordinator, PO Box 115526, Juneau, AK 99811-5526
•  U.S. Fish and Wildlife Service, 4401 N Fairfax Drive, MS 2042, Arlington, VA 22203
•  Office of Equal Opportunity, U.S. Department of the Interior, 1849 C Street NW, MS 5230, 
 Washington DC 20240.

The department’s ADA Coordinator can be reached via phone at the following numbers:
•  (VOICE) 907-465-6077
•  (Statewide Telecommunication Device for the Deaf) 1-800-478-3648
•  (Juneau TDD) 907-465-3646
•  (FAX) 907-465-6078

For information on alternative formats and questions on this publication, please contact the 
Commissioner’s Office at (907) 465-6166.
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Foreword
The third edition of the Alaska Department of Fish and Game Writer’s Guide promotes 
consistency, simplifies writing decisions, and provides answers and standards for some 
of the everyday writing dilemmas met by department staff. Is active or passive voice 
structure a better choice? Is Chinook always capitalized? Can Alaskan be used as an ad-
jective? Is it acceptable to use the term fisherman in the twenty-first century? This guide 
can answer these often perplexing questions and provide guidance for writers. 

Before 1992, department employees lacked a concise refer  ence for their daily corre-
spondence. In March 1992, Commissioner Carl Rosier adopted, as policy, the Alaska 
Department of Fish and Game Writing Standards, first edition, as our de part ment’s guide 
to provide consistent word usage for depart ment publica tions and correspondence. 

In 1999, a second edition of the Writing Standards was created—Alaska Department 
of Fish and Game Writer’s Guide—with updated material to further consistency. 
However, language evolves, and after 11 years it was time to update the department’s 
writing standards. 

Accurate and consistent writing is essential for department communications and 
helps further our mission. This updated edition is more than a writer’s guide, it is 
department policy. Thank you for using this guide and adhering to the department’s 
writing standards. 

Denby S. Lloyd

Commissioner



vi

Acknowledgments

The Interdivisional Publications Committee (formerly the Interdivisional Com-
mittee of Editors) would like to thank the numerous staff members throughout the 
department who provided reviews and suggestions. These include James A. Fall, 
Craig Fleener, James Magdanz, Marianne See, and James Simon from the Division 
of Subsistence; Al Cain, Robert Clark, Drew Crawford, John DerHovanisian, Jack 
Erickson, Rachael Kvapil, Judy Lum, Ken Marsh, Cecil Rich, and Barbara Weiss from 
the Division of Sport Fish; Sue Aspelund, Lowell Fair, John Hilsinger, Steve Honnold, 
Scott Kelley, John Linderman, Lisa Marcato, Shannon Royse, Katie Sechrist, Bruce 
White, and Doug Woodby from the Division of Commercial Fisheries; and Scott 
Brainerd, Rod Flynn, Ellen Fritts, Maria Gladziszewski, Elizabeth Manning, Doreen 
Parker McNeill, Beth Peluso, Lori Quakenbush, Mary Rabe, Gay Sheffield, Rita St. 
Louis, and Riley Woodford from the Division of Wildlife Conservation.

The committee would also like to thank Hal Geiger (formerly of the Alaska Depart-
ment of Fish and Game), of St. Hubert’s Research Group in Juneau, and Mary (Mo) 
Hicks (formerly of the Alaska Department of Fish and Game) for their editorial 
advice. 

This guide was organized and produced by the Alaska Department of Fish and Game 
Interdivisional Publications Committee.

Mike Buntjer, Division of Sport Fish

Amy Carroll, Chair, Division of Commercial Fisheries 

Jim Craig, Division of Commercial Fisheries 

Patti Harper, Division of Wildlife Conservation

Nancy Long, Office of the Commissioner

Joanne MacClellan, Division of Sport Fish 

Laura McCarthy, Division of Wildlife Conservation

Lisa Olson, Division of Subsistence

Celia Rozen, Division of Sport Fish

Garrett Zimpelman, Division of Subsistence

©2010 Alaska Department of Fish and Game. All Rights Reserved. 



1

Introduction

The purpose of this guide is to provide consistent writing standards across all divisions 
of the Alaska Department of Fish and Game (ADF&G). This guide ensures consis-
tency in correspondence, educational and informational publications, and scientific 
and technical reports.

Peers, colleagues, and supervisors judge our work products by how well we use and 
write our language. We all take good writing for granted. Not until we are forced 
to read a weakly constructed manuscript—disorganized, filled with stacked adjec-
tives, dangling syn tax, or  misplaced modifiers—do we appre ciate the effective and 
considerate writer.

This guide is the third edition of the Alaska Department of Fish and Game Writer’s 
Guide. It updates and replaces the second edition, published in 1999. As a depart-
mental tool, this guide has been coordinated among divisions, and provides common 
guidance for writers. 

This guide takes precedence over divisional manuals, and will provide the first level 
of guidance for ADF&G publications. Divisions may have their own policy and pro-
cedures for producing their reports and correspondence, and may provide specific 
guidelines or templates for those processes. 

Follow the writing principles provided in this guide, except in cases where written 
materials are prepared in partnership with other agencies or universities, submitted 
to journals, or are bound by strict regulatory language. In those cases, standards may 
conflict with this guide. Manuscripts prepared for journals, for example, will take the 
style of the journal where an editorial style differs from this guide.
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